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STUDENT EXCHANGE PROGRAMME (SEP) DATABASE  

For Exchange Student 

 
All exchange students (ES) that participate in SEP have to first create an 

account, using a user name and password via the ‘Apply for SEP’ tab. The account 
needs to be confirmed by SEO before proceeding. Once confirmed, the ES can begin 

‘New application’ under ‘Applications’ tab.  
 

TIP  
 Do not forget to select the correct home association. If you are not sure do 

not hesitate to contact your SEO.  
 

 
 
Ensure that all information entered to your application form is accurate and true. 
Otherwise, your application for SEP may not be considered.  

 
1, Personal Info 
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2. Miscellaneous 
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3. Documents 

 

 
 

 At the moment, only PDF or .rtf format documents can be added to AFs  
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4. Application 

 

 
  

 There are no fields to indicate your intended exchange dates. Please 
indicate your preferred start and end of exchange in the comments 

section. 
 

5. Manage application 
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6. Submit application 
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 After you submit your AF, you cannot change any data entered. Only your 

SEO can ‘unsubmit’ your application for modifications.  
 When the AF has been approved, the host SEOs will be notified in this way: 

1st SEO will be notified immediately, the 2nd SEO a week later than the 1st 
and the 3rd SEO a week later than the 2nd (by the 3rd week of approving the 
AF, all 3 SEOs would have been notified about the AF).  

 Once the exchange has been completed, the student can then complete the 
Evaluation Form (which is a similar process to the previous database). 

Information uploaded to this form will appear under the host SEO's Statistics 
profile.  

 If you still have questions regarding applying with SEP, please check the FAQs 
on the website.  

 


